Northern York County School District
Volunteer Information Forin

The Northern York County School District welcomes and encourages volunteers in its schools and
- classrooms. For the safety of District students and staff members, all volunteers must complete the -
Volunteer Information Form prior to having contact with students Please refer to Board Policy 916
~ andthe Volunteer Handbook for more information. :

F.o_rmal Legal Name: ‘ : : B - ——
L - First Name - Middle Name _ Last Name
- Maiden Name:
: ‘Addres_s:
| Telephone Numbers:
Home, _ ' Cell

Name(s) of your child(ren) who attend NYCSD:

First/ Last _l\lafn_e of Child _ ‘Grade First/ Last Name of Child Grade

My signature below indicates that I have read, understand, and agree to comply with NYCSD
Volunteer procedures as outlined in the Volunteer Handbook. I certify that the mformatmn
presented on this form is complete and accurate to the best of my knowledge C

Signature of Volunteer ' Date
- FOR (lFFICE USE ONLY
- Volunteer' Information Form : ~ Date Colnpleted
_ TBTest o " Date Completed
PA Child Al)use Clearance (Act 151) | Date Completed

PA State Police Criminal History Chieck (Act 34) Date Completed

Volunteer Verification Form OR Date Completed
FBI Background Check (Act 134)

Form of ID Presented ; . Expiration Date

Approved to Volunteer - Principal Signature



Nbrfhern. York County SChooll _District

~ Volunteer Ha}ndbook

'MISSION

- Intelléctac_;lly Prepared,
Civically Engaged,
- Personally ReSponsible

www.northernpolarbears.com

- Dr. Eric Eshbach, Supérintendent Mr. Jason Beals, Aé‘sistant Superintendent - -



SCHOOL BUILDINGS AND CONTACT INFORMATION

DILLSBURG ELEMENTARY SCHOOL

202 S Chestnut Street, Dillsburg PA 17019

Address
Phone 717-432-8691, extension 1400
| Principal - | Dr. Patricia Franko

Secretary Mrs, Tina Welker

NORTHERN ELEMENTARY SCHOOL
Address 657 South Baltimore Street, Dillsburg PA 17019
Phone 717-432-8691, extensidn 1500 '
Principal Miss Joyce Cal
Secretary Mrs. Cindy Gayman

SOUTH MOUNTAIN ELEMENTARY SCHOOL
Address | 711 South Mountain Road, Dillsburg PA 17019
Phone 717-432-8691, extension 1700 |
Principal Mr. Jeff Clifton
Secretary Mrs. Jane Gayman

WELLSVILLE ELEMENTARY SCHOOL
Address 1060 Zeigler Road, Wellsville PA 17365
Phone 717-432-8691, extension 1400
Principal Miss Faithe Rotz
Secretary Mrs. Melissa Barber

, NORTHERN MIDDLE SCHOOL

Address 655 South Baltimore Street, Dillsburg PA 17019
Phone 717-432-8691, extension 1300 |
Principals Mirs. Sylvia Mutray (Principal); Mr. Troy Sauer (Asst. Prmapal)
Secretaries | Mrs. Gail Peck; Mrs, Beth Myers

NORTHERN HIGH SCHOOL
Address 653 South Baltimore Street, Dillsburg PA 17019
Phone | 717-432-8691, extension 2000
Principals Mr. Matthew LaBuda (Principal)

Mr. Dave Borell (Asst. Principal); Mr. Mike Walker (Asst. Principal)
Mr. Steve Lehman (Asst. Principal) ' .

Secretaries .

Mrs, Michelle Eshenour, Mrs. Amy. Derr, Mrs. ]oyce Hemtzelman 7




 Welcome to Northern York County School District (NYCSD)! Thank you for your decision to share
your time and talents with our staff and students. Volunteers are an integral part of the

educational, athletic and extracurricular programs af. NY CSDThls handbook provides important

information on how to become an approved volunteer and the volunteer’s role and

responsibi]ities Below is a checklist of items which must be obtained prior to being approved to

volunteer within the District. All Volunteer forms are available online at:

‘ http; WWW northernpolarbears.com/parents. cﬁn?sub a e—1491718 '

REQ UIRED_PAPERWORK FOR ALL VOLUNTEERS:

Volunteer Information Form

A Tuberculosis Examination (TB test - dated less than 90 days old)

PA Child Abuse History Clearance (dated less than 5 years old)

PA State Police Criminal Record Check (dated less than 5 years old)

FBI Background Check (less than 5 years old) OR Voluriteer Verification Form

ooooo

The FBI Background Check is not reqmred 1f you sign the Volunteer Ver1f1cat10n Form,

certifying that you:
» Have been a resident of PA during the entxrety of the previous ten year period;
e Have not been named in a founded report of child abuse committed within the last 5 years;

« Have never been arrested or conv1cted of any of the offenses listed on the Volunteer

Venflcatlon Form.

The cost of the FBI clearance (if needed) and TB test are the responsibility of the volunteer. After
you have obtained/completed ALL of the required items listed above, please contact the building
secretary at the school you intend to volunteer to review and copy your completed forms. Please
do NOT mail original clearances to the District; they cannot be returned. The District canhot
review or hold partially completed volunteer paperwork; only volunteer applications containing
all five completed items can be reviewed. Once your paperwork has been reviewed and approved

by the building principal, you may begin volunteering.

Although the District welcomes and encourages community volunteers, precautions must be taken to keép
our students and staff members safe. The building principal shall have the right to exclude any person as a
volunteer if the principal, in his/her judgment, believes the participation of that person as a volunteer does

_ not serve the best interests of the students, the school or the District.

* Current NYCSD employees do not need to obtain new clearances in order to volunteer.



HOW TO OBTAIN CLEARANCES:

Act 153 requires PA school volunteers (as defined in School Board Policy 916) to provide

clearances prior to approval to volunteer and every 5 years thereafter. All clearances can now be

requested electronically (the FBI cleatance also requires a fingerprint submission). If you prefer to
 use paper applications, they may be downloaded at our website at: :
http://www.northernpolarbears.com/parents.cfm?subpage=1491718 , or by confacting Matireen

'Ross 717-432-8691 ext.1104 or mross@nycsd.kl2.pa.us . You may also contact any building
secretary. All volunteers receive a copy of the PA Department of Human Services ”Volunteer

Frequently Asked Questlons

. PA STATE POLICE CRIMINAL RECORD CHECK (Act 34)

Apply for the criminal record check clearance online with the Pennsylvania State Police at:
https://epatch.state pa.us/Homejsp . :

Click “New Record Check (Volunteers Only)” and follow the instructions. You do NOT need a
notarized copy. If you have questions about the Pennsylvania State Police Request for Criminal
Record Checks Volunteer form (SP4 164A), please call; (717) 783-9973 or toll free 1-888-783-7972.

CHILD ABUSE HISTORY CLEARANCE (Act 151)

The Pennsylvania Child Abuse History Clearance application canbe submitted online. At the
website, you will be directed to the Child Welfare Portal where you must create a Keystone
account or log in if you already have an account. When creating aKeystone account, you will be
- sent a temporary password via email to use to Jogin to the system. Once you login for the first
time; you will be prompted to change your password. For Application Purpose, you will select
“Volunteer Having Contact with Children”. Website: https://www.compass.state.pa.us/CWIS
'For questions related to the Pennsylvania Child Abuse History Clearance, please contact the
ChildLine Verification Unit at 717-783-6211 or toll free at 1-877-371-5422. '

FBI CRINHNAL BACKGROUND CHECK (Act 114
This Clearance js only required if you do NOT meet the crzterza or com Ietm the Volunteer

Verification Form as outlined on page 3).

. The Pennsylvania Department of Education utilizes Cogent Systems to process finger print based
FBI criminal background checks. The fingerprint based background check is a multiple step

" process. Applicants may register online at: www.pa.cogentid.com/index pdehtm or by calling 1- .
868-439-2486. During registration, you must select “Pennsylvania Dept. of Education”. During
the registration process, you'll be required to provide your demographic data. There is a fee of
$27.00 for this clearance, which may be paid online using a credit/debit card. Money orders or
~cashiers check payable to “3M Cogent” will be accepted on site for those who do not have the
‘means to pay electronically. After registration, the applicant proceeds to the fingetprint site of their
choice for fingerprinting. The complete list of locations and hours of operation of sites are posted
on Cogent’s website at www.pa.cogentid.com. It is recommended that you call the site prior to
your visit to verify hours and availability. Below are the finger print sites located closest to

Dillsburg:

o UPS Store, 950 Walnut Bottom Rd., Ste. 15, Carlisle, PA (717) 241-5554
Monday — Friday 8:00 a.m. - 5:30 p.m. ,Saturday 9:00 a.m. - 1:30 p.m.



o UPS Store #0698, 4900 Carlisle Pike, Mechanicsburg, PA (717) 731-0555
(Monday — Friday 9:00 am. - 5:30 p.m., Satur‘day 9:00 a.m, - 1:30 p.m.)

¢ York Learnmg Center, 300 East 7t Avenue, York, PA (717) 718-5831
(Monday Wednesday 10:00 a.m. — 4:00 pam. )

* Applicants must produce an acceptable photo ID and Cogent Registration Form with ID Number
at the fingerprint site, For the District to access the official FBI fingerprint report via the electronic
system, app]lcants must provide a copy of their unofficial report which contains their Registration

ID Number to the District.

Suggestions for V olunteering with Students

s A student’s name is very important. Make every effort to remember and use the names of
the students with whom you are working. ' '
. e Be sure the students know your name and how you wish to be addressed.
» Demonstrate your interest in students by listening to them.
e Help build self-esteem by focusing on the positives! |
e Discuss student behavior/progress ONLY with the teacher.
o Bea great role modell Students will model the behaviors they see adults displaying.

Important Reminders: :
¢ Check in at the Main Office upon arrival to obtain an ID Badge.
s Please respect the learning environment by silencing your cell phone during your

volunteer shift.
e Younger sﬂahngs, infants, or children are not perrmtted in the building while you are

volunteering. :
o Bereliable. Please call ahead if you cannot report as scheduled.
o Reéspectful communication with students and staff is expected at all times, including all

verbal and written communications. _
o Adhere to classroom rules, routines, and processes established by the classroom teacher.

Confldentlahty
‘During your volunteer assignments, you may encounter confldentlal medical, behaworal or

financial information regarding students and staff. The Family Educational Rights and Privacy Act
(FERPA) is a Federal law that protects the privacy of student education records. FERPA generally -
prohibits the improper disclosure of personally identifiable information derived from education
records. Please remember to keep all school experiences str1cﬂy confidential.



Mandatory Reportmg of Child Abuse:
~ As a volunteer of Northern York County School District, you are considered a ”Mandatory
Reporter” of suspected child abuse under the Child Protective Services Law. A mandated reporter
- must make a report of suspected child abuse if they have reasonable cause to suspect that a child is

a Vlchm of chjld abuse under any of the following circumstances:

-

o The mandated reporter comes into contact w1th the cthd through a regularly scheduled

. program, activity or service.
o The mandated reporter is directly responszble for ﬂ1e care, supervision, guldance or

training of the child, or is affiliated with an agency, institution, organization, schoo),
regularly established church or religious organization or other entity that is directly

responsible for the care, supervision, guidance or trammg of the child.
o A person makes a specific disclosure to the mandated reporter that an identifiable chlld is

the victim of child abuse. .
o Anindividual 14 years of age or older makes a spec1f1c d1sclosu1'e to the mandated reporter

that the individual has committed chlld abuse.

Mandated reporters must make an lmmedlate and direct report of suspected child abuse to
ChildLine either electronically at www. compass.state.pa.us/cwis or by calling 1-800-932-0313.
Affer making the report to ChildLine, you are egulred to imimediately thereafter notify the person
in charge of the institution, school, facility or agency or - the designated agent of the person in
charge (building principal). The identity of the person makmg the report is kept confidential with
* the exception of being released to law enforcement officials or the district attorney’s office. The
penalties for a mandated reporter who willfully fails to report child abuse range from a
inisdeme_éanor of second degree to a felony of the second degree. '

If you have questions, pleése ask! Thank you for your investment in Northern York County School
District, We hope your voluntéer experience will be a positive and rewarding one.



for exemption ﬁf'om FBI Fea’em! Crzmmal sttory Clearam:e

The Child Protective Sérvices Law requires all volunteers to complete three clearances, including the EBI Federal -
_Cnm nal History Clearance. However, the Law includes a. fimited exception which exempts a prﬂSpectwe
olutiteer from the FBI clearanice if both of the: following conditions & (1) the prospective voluritger has: been
‘a resident: af‘;Penr;sylvama during the entirety of the previous ten ar p l;:and (2) the prospective volunteer:
sweears or affiemis' in wiiting that hie/shé is not cﬁsquahﬁed froni-service by Feason of ciiminal history. ¥ youhave.
lived-ouitside Pennsylvania at-any. point during the priorten (10) years,:

you arenot e!}glble for the exemption: and.

this Vieiification form does not apply to'you. If properly: completed; this Verification fnrm will excise eligible
volunteers from the: FBI Federal Ckiminal Hlstory Cfearance : '

Pleise réad the statements below. . If the statements are trie-and appiy o you, please sign and date the
Verification 4t thie bottom. If you have any questions about this Verification ot your elj glb:hty, you must contact

the District before submittmg the Farmi .

-1 swear ahd affitm that T hdve begna resident of Fennsy}vama durinig the entlrety of the prévious ten-year

perloé

- 1 swedt and affirm that:
- 1. 1haverneverbeen named in the Statewid dafa

' child abuse committed within'the last fi
2. 1 have neverbeen arrested or convicied of the faEfowmg offenses under the: Peitrisylvania

Crimes Code of an equwalent erinie- inder the laws or fortier laws: of the United States or one
of its térritories or possessions,. anothet state, the Disfrict of Columbia; the Commeoiiwealtl af'
Puerto Rico.oe a foréign nation; or urder & forrner faw of this Cnmmonweaﬁh

base*as‘ the perpetrator of a founded report of

: Chapm'-zs (relatjng to criminal’ homamde);- Scctmn 3126 (relatmg to indecent assault).
‘Section 2702 (relating to aggravated. assault).  Seetion 3 127 {relating to indecent exposure).

Section 2709.1 (relating to stalking). . Section 4302 (relating to incest),- ,
Section 2001 (relating o kidnapping). Section 4303 (rélating to‘concealing: déath of child). >

Section 2902 (relating to: unlawful restraint). ‘Section 4304 (relating to endangermg welfare.of

Section 3121 (telating to rape). children): :
Section 3122:1 (relating to: statutory sexual Section 4305 (relating to dealing if irifant children).
assault). Arfelony offense under section 5902(b) (reEatmg o

Section 3123 (relating to mvoluntary deviate prosntutlan and telated offenses).

sexual infercourse). Section 5903(0) or (d} (relating 10, obscene and
Sexual 3124.1 (relating to sexual. agsault). othéi sexual materials and performarices 8}

Section 3125 (relating: to aggravatecf indecent Section 6301 (relating to corruption o Hots).
‘assault} Seetioh 6312 (relaung to'sextial abuse af‘chﬂdren)
The attempt, solicitation o ctmsplracy to commit any-of the offenses set fotth above.

A Felony offense unider the Controlled ‘Substance, Drig, Device and Cosietic Act,: committed
within the five-year period immiediately preceding verification.

I inake this siatement and submit thls Veriﬁcatlon undet penaity of per}ury as more fully set forth in 18 Pa. C.8. §
4904.

Prospective Volunteer Signature Date



